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1, DEFINITIONS
1,1 A(ademlc Staff, means member of the lnstitute within the meanlng of the First

Statutes of NlTs,

1.2 DEAN, R&C means Dean of Research & Consuhancy, Malaviya National lnstiti.rte of
Technology Jaipur,

1.3 DEPARTMENT, means an academic unit withln the meaninS of the First Statutes of

N lTs,

1.4 0IRECTOR, means Directorof Malaviya Nationallnst tute ofTechnologyJa pur.

1.5 INSTITUTE, nreans the Malaviya National nstitute of Technology laipur,

constitLrted under National lnstltute of Technology Act.2007

1,6 PRINCIPAL INVESTIGATOR {Pl}/Co-Pl, means the members of the academic Staff,

who are members of a tearn for a sponsored research project.

1,7 PROJECT TEAlt4, members of the Academic Staff of the lnstitute who are Pl and Co'

Pl ln a sponsored Research Project.

1.8 RESEARcH STAFF, means personnel engaged forthespeclfic purpose ofa research

project, the tenure of which are coterminous wlth the project, The Research Siaff

include, Techni€a Assistant, lunlor Research Fellow, Senior Research Fellow, and

Research Associate

1.9 ODRC, means office of Dean Research and Consultancy

1.10 SPONSOR, rneans an organizatlon publlc or private funding a research proiect to

the lnstitute through an Academic stalf member'

1.11sPoNSOREO RESEARCH PROIECT, rneans a research proiect funded bY an outside

agency Sovernmental/non-governmentaL referred as Research Project

2 ,SUBMISSION OF THE PROJECT PROPOSAL

2.1 The lnstitute encourages Academic Staff to undertake sponsored research, the

admlnlstrative Suide nes and process in the Institute are tuned to create conducive

environment for the same,

2.2 All the payments for sponsored research proiects shall be in the narne of the

lnstitute which can be thro!gh DD/Cheque or electronic transfer
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2.3The office ofthe Dean, Research & Consu tancy(ODRC) shall bethenoda office for
all the sponsored research projects, the ODRC shall maintain all the financial records
pertaining to the projects. Every research projects shall bear a unique Research project

identification Number (RPIN) to be given by OORC

2.4 The members of the Acadernic Staff shall

Financial and Technical deta ls of the project

the proposa shall .ontain the following (a)

Prolect proposal as per the format of funding

a proposalwith n seven working days.

submit the project proposal containing the
proposal , to the ODRC through HOD and

Project Submission Form (Annexure-1) (b)

agencv. The ODRC shalltake a decision on

2.5 The project proposals to a{l funding agencies rnusi ask for a mirirnum of 20%

overhead charges (of the Total Grant of the project) for the lnstitute, However, the imit

may be relaxed by the Dlrector for fundlng from prestigious public funding agencies on

reqlrest and reasons recorded by the Pl, For the government agencles eg

DST/5ER8/lSR0/DRDo/lcssR/UGC/Minittries etc., thelr guidellnes for overhead charges

shallbe appllcable.

2,6 Teaching posts, viz those of Professors, Associate Professor, Assistant Professor

should not be asked for in the proiect proposals, however posts of Research Staff as per

the pay scales appllcation to CFTI5/UGC/DST maY be included in the proposals other

posts asked in the proiect proposal should carry scales of pay identical to those of the

corresponding posts in the lnstitute/ClFTls, on a consolidated salary, not exceeding the

total emoluments at the minlmum of the scale of the eqtrivalent posts in the lnstitute

may also be included in the budget proposal.

2.8 lf any Memorandum of Understanding, vis'a-vis terms and condltions and

dellveaables has to be signed betvreen the lnstitute and the funding agency, the Dean R

& C will be the siSnatory on behalf of the lnstitute alon8 with the Principal nvestlgator

and Co-Pl. This will require formal approval of the Diredor.

2.9 The letter of sanction and details of the amount sanctloned under dlfferent budget

heads dLlration of the project and other terms and conditions should be communicated

to the ODRC with a copy of the Proiect, f sanctioned after revision/changes bY the

funding agency

2.10 The date of start of project wlL be ihe date of actual receipt of first insiallment of

the grant sanctioned or as speclfl€d bythe funding agency, before the start of Proiect, Pl

must fill up the project initlation forrn (Annexure _2)

u--;L
&h.r G- 1\"_



3. OPERATION OF THE PROJECTS

3.1 FINANCIAt cUIDELINES, for a pubtic funded proj€cts tnstltute rutes of expenditure
that incudes procurement travel, renuneration etc, shal be applicable, unless an
exception had been n1ade out by the fund ng agency. However, for comm ttee purchase (as

given in GFR-2017) a standing prolect purchase committee (ppC) comprising-pt/Co.pt
representative from finance section of ODRC etc. may be constituted,

3.1,.1 lt will be obligatory on the parr of prolect team (i.e. ptlco,pt) to abide by institute
rules of procurement and inventorv management.

3,1.2 A I bi s in respect of project {including bills for advance) will signed by pl and sent

to the oDRC duly completed in all respects for payment .lt will be the responsibility of
the Pl to see that the bills are complete in all respects and that they are in order.

3.1.3 Purchase order up to Rs. 1,00,000/- can be p aced by P /Co Pl in coordination with
lnst tute central store and purchase section. For procurement up to Rs,5,00,000/-,

Dean-RnC shall be competent authority for placing order in coordination with Pl,

institute centralstore and purchase section.

3.1.4 Advante will be pa d to the Pl/ Co-Pl by cheque /electronically, who wl be

responsible for rendering the account of such advances. The accounts of advances taken

should be rendered with n th€ period of 15 daYs from the date of completion of purpose

for which advance is taken. However thls shall not apply ir cases of Letters of credits

(LCs) where the money is always with the bank. LCs should be cleared withln 30 days of

receipt of equipment/ material.

3.1.5 Each project should have separate stock reg ster for consumabe and non'

consumab!e artlcles. All entries ln the non consumable stock register should be reported

to the institute central stores and pur€hase section for records, Equipments purcha5ed

specificaly for each project will be the property of the institute on the termination of

the project !nless the sponsoring bodY desire otherwise.

3,1.6 ln respect of salary of all part time ad'hoc reguar dally- wages based and

consolidated salary based employees of proiect- it w I be made by cheque in the rame

of the concerned employees only or by cheque to be credited to their respective bank

accounts which must be mentioned on the felowsh p or talary bils du y countersiSned

byth€P.
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3.1.7 The TA/DA in the project for field \rork and visits olts de inst tute can be pa d as
per rules of the ifstitute or as per guidelines of the funding agencv to the pt, Co-pl. ln
case of project staff as well as phO students wo.king on jobs related to the proiect work,
depending upon the nature of work, pt may decide about TA/DA as p"r ruuitrUiii,y oi
funds recording the justification for the same.

3,1.8 The period spent bythe pl, Co-pt ard project staff on field work or colaborative
work in another laboratory relating to research work of the prolect should be treated on
duty (provided this does not affect the teaching obligation) and wlll need the approval
by Dean, R & C on recommendation ofthe concerned HOD.

3.1.9 Re- appropriation of funds amongst budget heads the re-appropriation of funds
may be done based upon approvalfrom funding agencv,

3.1.10 ln aase the fundlng agency makes ad- hoc payments of the insta lments the pls

may provide the break -up under d fferent hea ds of the project.

3.1.11 For all project funded though international agencies, non, governmental agencies

etc. separate rules of expenditure rnay be worked out as per the mutually agreed terms

and conditions if necessary or else the same rules shall be appllcable.

3.1.12 The ODRC shall prepare the statement of expenditure and Lrtilization certificate of
every project annually, or/ and as per the time schedule prescribed by the funding

agency on request by Pl. The sar.e may be sent to the Pl w thln 15 days of the said date

for confirrnation/reconci iatlon for onward transmission to the funding agency,

3.1,13 Management of overhead charges the funds received from sponsor under

'lnstitute Overhead'shall be utilized in the following manner- (a) fifty percent shall be

credited to the institute corpus fund (b) Fifteen percent shaLl be credted to the

concerned Department/Center deveLopment fund (c) Twenty five percent shal be

credited to Professional Development fund of Pl and Co-Pl {d) Ten Percentto Faculty

and stall developn'ent ru'1d of rhe ,4stirJte.

Note I ln order to run a Project snroothly the Pl/Co'Pl may request the lnstltute for

financial support from the Faculty and staff development f!nd of the lnstitute and the

same shall be considered on merlt.

3..1.14 The PDF can De Lt: izeo .r aodiron to the cPDA for !5e 'oLlowinB purpose:
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. Only faculty members of the tnstitute wouid be considered for pDF in case of one

Pl and one Co-Pl, toial amount would be distributecl in ratio of 60% and 40%

amongst Pl & Co Pl, it wou d be divtded as 40% to pl and 30% each to Co,pls and

in case of more than 2 Co-pls, it wou d be 30% to pl and rest wou d be equa y

divlded n Co Pls.

. TA/DA and registration fee for attending the conferences/meetings in tndia or

abroad

. Membership fee for professional societ es

. Purchase of Professional Book and other learntng rnaterials etc

. Equipment phone/fax and other fac ties for off ce or ab.

. Up'gradation or purchase of portable or desktop computers and related

peripheral! for use by the faculiy/research scholars as per the working

requirement

. Purchase of office or lab furnlture.

. Any other itern/activity reqLrired for reeearch /teaching.

All p!rchases shall be made followlng the lnstitute Purchase Ru es The proc!rred ltems shail be

properly accounted for and sha remain the propertY of the lnstjtute. Amount shal be credited

in the fund of indlvidual faculty mernber only after transfer/deposition of lnstitute overhead

correspondlng to each project. The fund shall be made avaiLable to the faculty members in the

subsequent flnancial year i,e after the end of respective financial Year n which the trander of

The nature of PDF shall be cLrmulative.

n Case the faculty retires or leaves the job at MNIT the PDF of a fac!lty shall be c osed and the

fund transferred to Department/Center Deve opment F!rnd Dean_RnC shall be sanctloning

authority and ODRC sha ll manage the fund

at,^-
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3.2 ENGAGEMENT OF RESEARCH STAFF

3.2 (i) Research staff that is , Junior Research Fellow(JRF), 5en or Research rellow (sRF)

, Research Associate (RA), may be engaged for a sponsored research project as per the

budgetary and other provisions n the sanctioned Project Proposal. The qua lficat on and

pmo uments of Research Staff is summarized as under-

3.2 (ii)r ln order to avoid any delay in starting the r€search project, Pl may engage

project staff for 3 months on adhoc basis at his own level, in concurrence with the

sanctioned position in the project. The process for recrllitment of proiect staff should be

started simultaneously as per the pTocedure prescribed by the institute and completed

at the earliest possible, preferably within 3 months from the date oI sanctlon of the

project.

3.2.1The Research staff {TA/JRF/SRF/RA) wil be paid a lurnp's!nr amount as stipend as

per norms o Government of lndia comrnunicated through Department of sclence and

Technology/UGc. They shall bealowedtoavall 8 daYs casual leave No othertypes of

Gt"t A-
Wvv,l/L

DesiEnation QUalificatrons Emoluraents

JJr o. Resea,Ll FFllo* oG oe8-ee wirh 50% n
qrien.es oT F rsL Class

GraoJate degree i'l
] engineering disciPLines and

NET/GATE qualified

As per the norm of funding

agency

0r
As per norms set b\/

Department of science and

Technology, Government of
lndia/MHRD

5en or Research Fe low First class PG dEgree ln
sclences with 2 years'

experience or Flrst Class Post

Graduate degree in

engineering disciplines

As per ihe norm of funding
aSency

Or

As per norms set bY

Department of Science and

Technology, Government of
ndia/MHRD

Research Associate PhD n sc ences/ Englneerlng

or PG degree in Ergineerng

Disciplines with 2 Years exp.

As per the norm of funding

agency
Or

As per norms set bY

Department of Science and

Technology, Government of

tndia/lvlHRD
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leave shall be available to them. However 10 days of leave per year with full pay can be

sanctioned on medical gro!nds for hospitalization and the leave application should be

supported by medical certif icate,

3.2.2 The cadre of IRF/sRF/RA is temporary, All posts of TA/lRF/SRF/RA shall be €reated

aga nst a specific proposal of research/development nature and a estimate of the time
period for which the serv ces of the TA/lRF/SRF/RA are ne€ded shall be decided at the
time of creation of these t€mporEry positions, After necessary approval selectioh shall

be made under normal recruitment proced!re. The posts of TAIRF/SRF/RA created

under sponsored project will be co- terminus wlth project duration.

3.2.3 The maxim!m ten!re of engagement of JRF/SRF/RA/ shall be for a period of 5

years for IRF and 4 years for sRF/RA with nitial appointment for a period of one year.

gased upon the recommendailons of Pl, Dean can approve extens o11 of appointment of

IRF/SRF for one year at a time for the second and subsequent years.

3.2.4 The selection proced!re for appointing research personne shall be very riSorous

comprehenslve and wide based so that all the potential research workers in the countrY

are given an opportr..inity to be tested in an objective manner and only those who truly

show an aptitude and €ompetence for taking up a research career should be selected for

appolntment.

3.2.5 Similarly during the ora interview the candldates should be put through a riSorous

interview ihe candidate should be tested for his basic understanding his know!edge in

the subiect relevant to the proposed research Program his response to new ideas and

hls creative abilities and imaginatlon which are important for pursuinB a research

career.

3.2.5r The lnstitute may also allow engagement of Short Term Project Staff on contract

for sponsored proiects that include Technical Asslstant/technician, Such persons shall

be pald consolidated remuneTaton which shall be commensurate with the skill

employed to be decided by the Proiect Selection Committee (PSc).The procedure for

recr! tment maY be through advertisement. They shall not be a owed any other

allowances beyond the cortsolidated remuneration and shalL be eligible for 8 days casua

le.ve. However, 10 days leav€ per year with full pay can be sanctioned on medical

groLlnds for hospita ization and the Ieave application shoLrld be supported by medlca

certi{icate. Such engagement shall normally be for a period of one year, which is

extendable maximum up to the duration of the project. The exten9 on on a year to year

basis shall be based on an annual report 5ubmitted by the Project staff with

recomrnendation of the Pl and on approval by the Competent Authority One month's

6lel
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notlce ls req!ked for termination of the contract. The
remuneratlon and other conditions of s!ch prolect Staff can
constituted by the Dlrector on the recommendation of pt.

qualification consolldated

be decided by a committee

lf no specific guidelines are Slven for Contingencies head tn the project by fund ng
agencY the Pl may use the cont ngencles head in a project for purchase of consumables,
travel or hiring of adhoc staff/manpower as per the requirement of the proiect with the
approvalof Dean R&C.

3,2.7: The Pl may engaBe institute students (who .nay or may not be getting fellowship)
as student assistants with approval of Dean (R& C) on payment of RS.2SO/- per hour,
subject to the budgetary and other llmitation of the funding agency.

3.2.8 For appointments to the posts under the project applications should b€ invited
after givrng wide oublic'ty regardirg l1e vacarcies.

3.2.9 The applications wil be processed by the Pt/Co,pl and applicants wil be calted for
inteaview before selection comr.ittee. Traveling allowance/dearness allo\/ance may be
paid to the outside candidate for interview for effployment n the project as per rules of
the institutefrom the contingency ortravelhead ofthe project provided sufficlent fnds
are available.

3.2.10: The se ection committee for Project Staff shall be called "Project Selection

Comm tiee"lPSC)and shall conslst of Pl (Convener),Dean(R&C) or his fominee,

Directo/s nominee(Senior Professor of the lnstltute), Co-PL (if any), and HoD of the

concerned 0epartment,

3.2.11 This PSC shall be constituted in the beglnning of the project by Pl wlth the

approval of Director and sha I serve throughout the duration of the Project. The PSC

shall recommend the appointments to the posts of Junlor/Senior Research Fellows/

Research Assistants and all other Technica and non- technical staff. The PSC may also

recommend at the time of appolntment whether or not JRF/SRf should be considered

for registrauon for Ph. D, in the department, lf requested so by the candidate and the

proposed supervisor.

3.2.12i The appointment letters shal! be issued to the selected candidates by the Pl

except in the case of project in respect of which the appointment l€tters to the

candidates are to be is5ued by the sponsoring agency. A copy of the appointment letter

with joining repoft should be sent to ODRC for issue of necessary offlce order. Al

appointraent letters should clearly indicate the terms and conditions of appointment. ln
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case wherein approvar of the funding agency is req!ired the appointment letters shourdbe issued only when the ciearance in writing is re,.,"", ,.". ;;.;;^;;;; r;";.;.
3,2.11 Appointment of the above staff wjll be purely on temporary basis and for theduration of the project only the appolnted staff will have no claim for reSuiarappointment in the lnstitute oh the termination of project.

3.2.14 The staff employed in the projects will be governed by the rltes and guidelines
for sponsored research project of MNtT or the ,ules as mentioned ,.in" ,ri1".,. ,n"persons eng6ged as project staff are
and sha, not be arowed to,"*",, il',#j: X;I::jnTffiIliJT.o.,"il;
also not be allowed to .ontinue on expiry of the project.

3.2.15 The service of specialists on deputation from covernment Research tnstituttons
or Public or private sector can be obtained. Wherever service of such persons are
acquired on deputation basis the conditions of services may be regulated according to
the standard terms ofdeputa on with the approvalofsponsor.

3.2.16 The joinjng report of the selected candidate should be countersigned by the pL

and forwarded to the ODRC and a may be reta ned by the pt.

3.3 OIHER CONDITIONT Intellectual property Rlght_

All right pertalning to any intellectuaj property (tp) generated/created/ invented in the due
course of the project will solely have I\4NlT jaip!r (tnstitLrte henceforth) as assignee /
app icant. However, in collaborative projects, any joint assignee / appl cant of the intellectuai
property with the funding agency and or any partner research organization, Drrectorchar be
the approving authority. n a lcases the tnstitute intelectua property rights (pR) policy sha
govern the sharing of rights between assignee / applicant and the inventor(s). tp filed by
projects also shall be managed by the ODRC alike ary other case. However, at the time of
closure of the project Pt shall inform in wrlting the ntelLectual property & technology transfer
(lP&TT) cell of ODRC the details of lp fi ing agency for the ens!ring the seamless pursuance of
the ensuing activities related to tp protec on and technology transfer etc

Accounts of sponsored research projects sha I be prepared by ODRC and will be consojidated
in the instltlte main accounts towards lp protectjon whjch will be audited as per lnstitute
norms. The Pl shall be responsible to addressing al the audit queries tncluding cases like FER
(f irst examination reports).

illr":J,y&h"1.
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4. REVIEW AND CLOSURE

4.1 The pt should prepare the Ar
accounts which,ho,ro b",,b,,,l::uli;ffi ::T i:::.::i" jiiiTr"J,::,7
ac€oLrnts with a forwardins letter shoLrld be return", ," *.r, r", _*"ri ,,llrro.,""to the funding agency. Any minor discrepancy 5h"r,o * ,"i"0'.r,r",,r.1"";_. 

" "",
major discrepancy, the pl shourd approach the Dean, R &c to get the rnatter sorted oLrt.
4,2 Closure of the project should be done wjthjn six months of the completion of theproject, The finat techntcat and fiscat report shor,, * o"rlr"o o, 

"i 
,i'i;..,:"*_"*"w,trt tle.eqJtrements of the funo.

ODRC for verification. 
tng agency and the same shall be submitted to the

4.3 Statements of final accounts shr
list of articles (consurnao,", uno no,"''n"nu 'ear'wise 

receipts and expenditure and a

or the project ahd 0,"**o *, i',n"Jil;:l?i:':fi :'J:i[:""Hi. lil::articles nay be transferred to the Department stock Tegister expect where thesponsorjng bodies do not allow the Department to retain the ar|cle; without payin8
them the book va !e of the artic es.

4'4 Supe.annuation of the academic staff, the Academic staff member shar be arowed
to work as a pr onry up to the a8e of superannuation i,e, 65 years, when a pr attains the
a8e of 50 years, them all documents/bi l/utillzation certificated etc. retalntng to ltsTner
project shourd be signed by both i.e. pr as weI as the co-pr. The co-pr wifl be iesponsible
for all the assets, pending advances and subsequent transactions under the prolect, _fhe

Pl should stop signing all the financial docLrments a t least s x months before the due
date of his/ her superannuat on in order to fac jtate issuance of No Dues Certifi€ates to
him.

5. ln special cases, the Director on the recommendation of Dean R&C shall have the authority
to approve any deviation from the .ules in the overall tnterest of the institute. The reagons tor
the same shall be re€orded and reported to ihe forthcorning BoG.

ANNEXURES

Annexure-1: Format for Subrn ssion of project proposal (Form_A)
Annexure-2r Formatfor tnitiation of prolect (Form _B)
Aanexure-3: Format for payments/advance (Form-C)
Annexure-4t Format for project Closure (Form_D)

Note: The forms in consonan€e u/ith these Rules shall be made bV the ODRC, and after theapproval of Director shall be made available on the lrstitute website.

10

U,";-.1,
(3--&hul 1,.,..,--



RULES & GUIDELINES

FOR

INDUSTRIAT CONSULTANCY PROJ ECT

Dean,Research & ConsultancY

Malaviya National lnstitute of Technology, Jaipur

JLN Marg, Jaipur-302017



TABLE OF CONTENTS

1, DEFTN tTtONS.,,..,..., ...........,,.,,.............,.,...,.......... 1

2. SCOPE OF CONSULTANCY SERVICE5 0FFERED...,.................................. 1

3. CONSULTANCY PROIECT TYPE ..,.,..,..,,,...............................,.......,...,.,...... 3

4. GENERAL GUTDELINES ..............................,,.,,,..,..,,.............,.,.,...,..,..,,.,..... 3

5. LtM |TAT|ON5....,,.,,. ..............................................5

6. FtNANCLAt GU IDELTN ES...... .........,,...,....................................................... 6

7. OTHERCOND1T1ONS....,....,,.,.....................................................................9

8. ANNEXURES....,...... ......,...................,...................9

9. OTHER CHANGES rN RU1ES.............,.,,....,............,........,,.................. . 11



1. DEFINITIONS

1.1 ACADEMIC STAFF, means member of the Acadernic Staff of the lnstltute with n the

meaning of the F rst Statutes of N Ts.

12 CLENT, means any indivldual or organization that has approached the lnstitute for

consu tancy services,

1.3 DEAN, R & C, means Dean of Research & Consultancy, Malavya National lnstitute of

Technology lalp!r, Ja pur

1.4 DEPARTMENT, means an academic unit w th n the meaning of the First Statutes of NlTs.

1.5 DIRECTOR, means Director of Ma av ya National Lnst tute of Techno ogy laipur.

1.6 INSTITUTE, rneans the Malaviya Nationa lnstitute of Techno ogy laipur constituted under

Nationa lnstitute ofTechnology Act 2007.

1.7 PRINC PAL INVESTIOGATOR (Pl)/co Pl, means the regLrlar meInbers of !he Academic Staff

of the lnstltute who are mernbers of a ieam for a consuLtancY proiect.

1.8 CONSULTANT, means anY oltsde subject experts who has been engaged by P for a

partlcuLar consuting assignment that include superannuated Academlc Staff of the

lnst tute Scientlst or academic staff from any other institution and professlonals

2 SCOPE OF CONSULTANCY SERVICES OFFERED

2.1 The lnstitute encourages Academic staff to undertake consultancy asslgnment in the areas

of ther Academlc and Research pursuit, as envisaged in the Natonal lnst tLrtes of

Technology Act 2007.

2.2 ConsuLtancy Services may be offered to lndustrles Servlce Sector Government Department

and other Nationa and lnternational agencies ln niche areas ol expertise available n the

nstitLte.

u;tL_
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2.3 The service offered shali be along the lines of 'Professional Services' and wil{ hence carry

with them obligations and ethical requirements associated with slrch services

conrLrltancy services offered may cover a variety of activities such as Feasibility Studies.

Technology Assessments, Assessments of Designs and / or Curients Manuracturing Process,

Materia, Energy, Environmental and Manpower Audits, Product Design; Process

Development; Software Developmentj ceneral TroubleshootinS; Condtion assessment

&Retrofjttlng Exercisesi lntensive efforts for transfer of highly foc!sed skil s and expertlse

to se ect groups in specific organirations, vision and strategy and so on.

TestinB & Evaluation services are to be normally offered in selected specialized areas. n

order to meet the needs of certain government and related agencles and special

clients(with long term association with the institute) roLitine testing services may be

offered, but to a limited extent.

2-4

2.5

2.6 Standardization and calibration services may be offered in areas in which facllities are

avallable or can be augmented. Such services should normally be backed by periodc

Calibration/ standardization of laboratory equipment used for such purposes.

2.7 All consultancy and related jobs need to be structured and executed in the spirit of

promoting tnstitut€- Industry lnteraciions as a vehicle for auBmenting (current) levels of

excellence in teaching and research,

2.8 CondLrcting examinations, counselllng and sim lar supporting activities for Government

organizations, Universities, autonomous bodies can on Y be taken after approval from the

Dlrector, and shall be covered under Type V consultancy.

3 CONSULTANCY PROJECTTYPE

3.1 TYPE-l addressed to any nstitute fLrnctionary that s HOD, Dean or Director and has

Laboratory component.

&,\,t
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3.2 TYPEII addressed to any tnstitute func onary that is HOD, Dean or D rector and does not
have laboratory compo']ent.

3.3 TYPE-lll: addressed io any specific faculty expert and has laboratory component

3.4 TYPE-lV: add.essed to any specifc facuity expert and does
component.

not have a Laboratory

3.5 lype-Vr training programs to be conducted by facu ty members for various departments,
organ zationsr instit!tes, vr'orking professiona s, summer traintng etc, 20% lnstitute
Overhead would be char8ed for such ass gnments.

3.6 Type'Vlr Other assignrrents such as conducting exaninations, and other simiar actvities
for other agenc es that are not covered under Type -1 to V. Assignments d rectly giver to
the insttute by Ministry of Education, Govt. of tndra w be governed separatelv and are
aot covered u nder R&C rules,

4 GENERAL GUIDELINES

4.1 Each consultancy prolect shaLl have a Principal investigator and other Co-pLs as chosen by
the Pl as per the r area of specializat on

4.2 For the consultancy projecis of type land ll,the Pl and tearf members shall be appointed

by the Dean(R&C) on the recommendation of Nead of the Department as per the area of
speaialization willingness and availabilitv of the member.

4.3

4.4

Forthe consultancy projects Type-lll and IV the P shall normaLythe concerned AcademLc

Staff member subject to the condition that the work falls within hir area of specia ization.

The each consultancy project will have a team of Academlc Staff members to be chosen up

by the Principal investigator as per the ar€a of specialization.

4.5 The minirium number of lnstitLrte Academic Staff m€rrbers in a Project team for Type-l

and lll that is having Laboratory component shall be two whereas the requirement for

\'-y
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Type-ll and lV shall be three. The consultancy project report shaLl have to be signed by
every member of the Protect team (i.e. pt/Co-pt).

4.6 The office of the Dean Research & Consultancy (ODRC) sha be the nodal office for alt the
consultancy projects in the institltte the ODRC shall maintaln all the financlal records
pertaining to the proiects. All the projects shall bear the consultancy project ldentiflcation
Number (CP|N) after the initiation of a project and a I the repo s sent to the client shall
have a dispatch numberto be obtajned fronr the ODRC.

4.7 The Pl shall submit the proposal for any consultancy project to the ODRC, thoLrgh HOD,

and the same shall contain the following, (a) Name of other rnembers ln the project (b)

Scope of the work (ci Financlal details (d) copy of the tetter from the Client in the
prescribed format,.

4.8 Out of the campus travel on account of consultancy agsignments should be undertaken
with ntlmation the HOD and n case of HODs intlmations should be sent to the Dlrector it is

however anticipated that s!ch approva s will be given within two workinB days in order to
ensure that prior commitments to clients are honoured in emergencles prior intimatlon
and subsequent sanction could be considered acceptable.

4,9 Consultanay project proposals (prepared in response to client's request) are to be

approved by the Dean (R & C) who may examine the scope of the work and cost estimates

t is essertial to discuss proposed work plans with a client vis-;-vis the scope in order to
obtain clarity before the consultant prepares the cost estinrates.

Consultant should be aware o{the potentlalfor the generation of lntellectual Property dur ng

the execution of projects. The lntellectual Property Pollcy of the lnstitute will govern all

decis on and actions concernlng the generation handling protectlon and commercialization of

the lntellectual Property. All right pertaining to any intellectual property (lp)

generated/created/ invented ln the due course of the project will soiely have lvlNlT laipur

{lnstitute henceforth) as assignee / app lcant. However, for any joint assignee / app lcant of
the inte Lectual property with the funding agency and or any partner consultancy

orga.lizatlon, head of the lnstitute shall approve the understanding at the tlme of submitting
ihe proporal, ln allcasesthe lnstitute lnteilectual property rights (lPR) poLicy sha govern the

sharinB of rights between assignee / app icant and the invento(s). lP f ed by projects also

shall be managed by the ODRC alike any other case.

&tul {a--,
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4.10 For Type-Vl consultancy, Dlrector wjl appoint a professor
charte of a particular examination, counselling or allied
goverfment/semi,governrnent agency or a uton omous bodies

of the tnstitute to act as

services to be off€re.l

tn-

to

4 11 For Type-Vt consultancy, 70% LnstitLrte Overhead woLr d be charged.

5 LIMITATIONS

5?

The tlme spent on consultancy and related assignments shall be imited to the equivalent
of 52 working days in year. preferably at the rate of one working day per week. tf addition
Consultancy may be permitted to utiize on an average one non working day per week.
Besldes that no Pl,Co-pl sha have more than 10 runntng projects at anv instant of time.

The total amount of renumeration/honorarium received by any faculty, staff member,
includlng all sources of incorne through the institute tn any financial year, shall not exceed
1.5 times of the gross ann ual salary of respective faculty mernber/staff.

Consultancy assignments may be taken up and implemented u/ithln the conskaints
indicated above provlded they do not have any adverse impact on the ongoint teaching,
qcademic research and related activitles. Further, such arslBnments need to be carefully
tcheduled in the light on ongoing cornmitments. tf requ red a clear indication of the
ear iest date on which the assignment can commence may be clearly spelt out in the

ProPosalform.

5.4 The service of technical/supporting staff of the nstitute may be utillzed for the execution

of the consultancy projects provided lt does not affect their prlmary functioni and

responsibi ties to the institute.

5.1

5.2

5.5 Students who are willlng to work on consultancy projects may be permitted as per lnstitute
norms to do so ptovided it does not affect their academic commitments and performance,

Such work by students may compensated by suitable honoraria.

5.6 Conilict of lnterest: Consuitants shall disclose to the Dean (R&C) n writifB the existence of

(i) any relationship between him/her and the client funding the consultancy project or any

vendor to whom payments are made fronr the project lunds in the form of involvement of

any immediate relatives or (ii) any scope for poteniial disproportionate self-gain Dean

(R&C) will review such cases and decide appropriately with the advice of committee to

\___1__./
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ensure that no actual confllct of interest exists and that such an involvement by the
consuitant does not adversely affect the consultant's objectivity integrity or commitment
to the instltute and to the profession.

6 FINANCIAL GUIDELINES

6 1 Allthe payments for consultancy projects shall belnthenameofthelnsttute through DD

or electTonic transfer the detailg for which are

Account Titler Registrar (lndustria Consultancy Cell) N4NlTla pur

Bdr\ & B-a1ch: lClCl Bar\ I\,4NlT Bralcl Ja prr

6.3 The totalAgreed Charges (TC) of proiect shall have the follow ng Budget Heads

5.4 1 Technical Advice Fee (A)

6.42 Total Expense (E) that includes- Contingency expenses i Travel expenses; Vislt Feei

Outside consultant charges and other recurrlng and nonrec!rring expenses

Account Number : 676801081625

IFSC Code :tctc0006758

6.2 The charge for any asslgnrnent are normally payabe in advance ln the case of large

asslgnments a payment schedule linked to rnilestones can be worked out such a payment

schedu e should ensure that (i) advance payrnent ls received for every segment of work,

and (ii) the number of installments are reasonabLe and consistent wlth ease of

implementation The number of lnsta rnents rnay not exceed four {or project implemented

over a one year perlod and this number needs to be scaled down accord nCLy fo. shorter

duration projects

6.4.3 Totaltaxes or other L€vies as per prevailing ru es(T)

6.5 The nr nlmum technical advice fee {A) applicable for consultancy project shall be Rs

50.000/ P,Lluding o' ar ) dpp icob e ta \.

Ar.;-l,L
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6.6 Varlations up to 20% In the "Erpenses Head', can be made 5ublect to availabIity ol f!nds,
and unspent balance under this head can transferred to the ,.Technical Advlce Fee,,

5.7 Project specific services of the Consu tants / Consutiancy from outside the instatute may

be sought subject to the certification by the Pl stating that the expertise of the kind is not
available in-house and prior approval of the Dean R&C. The payment to such

Consultant/Consultancy firm shall be limited to 20% of total consultancy charge excluding

Taxes,

5.8 Estimates under Total Expenses (E) sho!d be carefully prepared by the Principal

Investlgator keeping in mlnd the market rates for equipment material and services to be

procured from market and the iime req!ired for the projeat.

6.9 Preliminary Diagnostic Discussion/ Site vislts may be charged at a minimum rate of Rs.

10,000/- per day per expert, As an indlstry frlendly move the consultant may declde to
absorb such charges in to the final project cost.

6.10 For travel outside the institute the mott expeditious and convenient mode of travel

should be used to minimize period of absenae from the Institute There w be no

restriction placed by the institute on the mode of travel. Actual boarding & lodSing

expenses will be paid on production of receipt.

6.11 The permission to leave the Head quarter shall be as per the nstrtute ru e bes des regu ar

institute leave, no addltional leaves shall be maintainable for taking up the consu tancy

asslgnmentS,

6.12 The lotal agreed char8es (TC) of a conslltancy project shall have ihe followin8 budget

hea ds

( ) Technical Advice Fee {A) { r)rot. E xpen5es (E)

(iii)Total taxes or other evles as per prevaillng ruLes (T)

6.lgThedlstributlonofconsultancyamoLrntforTypel, Il, lll andtypelv consultancY projects

wil be as follows:

( ) Total Contracted Amount (C), that ls, Total Agreed Charges (TC) less Taxed (T)

(ii) Total Expenditure on the project (E)

(ill) Institute Overhead {lO)

&hal
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=0.50{C); for Type I & Type It prolecis; (minirnum limit);

=0.35(C) for rype I & Type lV projects; (minimum Jimit);

:0.20{C) for Type-V projectsl (minimurn timit)j

=0.70 (C) for type_Vt projectsi (minimunr ltmit)j

(iv) ptlco-ptshare 
= C-E_ o

6.20 The Oistribution of tnstjtute overhead (tO)shall be as underr

1 lnstitute Corpus Fund:40%

2. Department Development Fund = 30%

3. Faculty and Staff Development Fund = 25%

4 CentralAdminist.ation Fun d= 5%

7 OTHER CONDITIONS

7.L

7.2

7.3

DECLARATION i Ali work undertaken by the lnstitute as part of the project wi be
in good faith and based on materiaU data /other relevant inforrnation given by the
Client requesting for the work.

CONFIDENTTALITY I Due care will be taken by the institute to maintaln
confidentiality and discretjon regarding confidential informa on rece ved from the
client, in.luding but limited to results, reports and identity of the client

REPORTS I Any test or other consultancy report given by the tnstitute will be based
on work performed according to available standards and / or open domain
literature In any event this report rnay not be construed as lega document
certificate or endorsement and may not be used for marketing of the products or
processes, without prior consent frorn the lnst tLrte. The institute reserves the r ght
to retain one copy of the report and use the results of the project for its internal
teaching and research purposes.

WORK PEREORMANCE: Eve.y e.fo[ w i oe made ro cor-lplere the spec.f:ed work
according to the planned time schedule. However the tnstitute will not be held
responsible for delays caused beyond its reasonable control.

U^;J"
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7_A

7.9

l_6

1.5

7_7

CoNFLICT OF INTERE5T| The institlte may take up work for other ctients also in the
same area, provided to the bert of the institute,s knowledge there ls no conflict of
interest in undertaking such projects.

TERMINATIONt The project work may be terminated by either partv, however both
parties will meet ant residual obligation in connection with the project.

UABILITY: The tnstitute shall not be held liable for any loss, damage, delay or
failure of perforrnance, resulting directly or indirec y from any cause,which is
beyond its reasonabLe control(Force Majeure). The liability of the tnstitute sha I be
limited to the funds received for the project.

to any intellectual property
project will be the property

RESOLUTION OF DISPUTEST Any disputes arising out of the project shall be
amicably settled by both the project team and client. For unresolved dlspute the
Director may corstitute a cornmittee comprising- Dean (R&C), convener, and two
external member, for reconciliation and recor.mendation. Any unsettled disputes
may be subject to resolution as per the tndian Arbitration and Conciliation Act
1996. The terms and conditlons will apply to all projects taken up by the Institute,
!nless otherwise rnutually agreed to in separate document.

7.10 BREACH OF CONDUCT; To examine/investigate any .omplaint/information of
breach of professiona misconduct the Oirector may constitute a committee
comprlsing,oean (R&C), convener, and two external nenrbers, the Committ€e

may recommend restraining the Pl/Co- Pl from undertaking industrial Consultancy

ass gnment for speclfied period. Further, any breach of code of conduct the rnatter

may be referled to commlttee constituted for D sciplinary proceeding as per the

Flrst Statute of NlTs.

7.11 AUDITI Accounts of consultancy projects shal be prepared by ODRC and will be

conso idated in the institute main accounts which w I be audited as per lnstitute
norms. The P! shall be responsible to address to all audit queries.

INTELLECTUAL PROpERTy TiGHT: Alt rights pertaining
generated/ created/invented in the due course of the
of the tnstitute.
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7.r2 ln special cases, the Director on the
authority to approve any deviaiion
institute. The same shallbe recorded

recomrrerdaUol of Dean R&C sha.t nave r,te
irorn rhe rules ir thF ove.all interest of Ll-e
and reported to the forthcoming goc.

8 ANNEXURES

8.1 Annexure _ l format for lnitiati

: : 0,"",,,"-, i",,", o, 'ilil:, ,"_:I;:llT[:?[:,.:lJ - 
^,

Annexure _ 3 format for Closu.e/D,sbursen-ert (ro.r-Ci 
- -,

Note: The forms in consonance with thegp.porovarorDi,ecrorshai;J,:d;,ilil#li:i:;li,:i";:i:,,:, tne oDRc. a,,d arter LhF
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